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Vacancy Posting

DATE:
March 1, 2019

POSITION: 
Food Production Manager 1, G-25


Salary:  $ 79,184
Negotiating Unit:  M/C Management / Confidential 
LOCATION:
Cook Chill Production Center


Orangeburg, New York


The Office of Mental Health (OMH) is recruiting to fill at Food Production Manager 1, M-1, position at the Cook Chill Production Center (CCPC) located in Orangeburg, New York.  The CCPC is a central food processing plant operated by the Bureau of Nutrition Services of the New York State Office of Mental Health (OMH). The CCPC has been operating since October of 1994, and serves OMH facilities, other state agencies, and Not-For-Profit agencies. Refrigerated trucks deliver food from Buffalo to Long Island. Cook/Chill is a system which prepares large quantities of food with an extended shelf life. This extended life comes from the control of time and temperature. The CCPC operates under USDA Regulations and follows a HACCP Plan to insure safety. (Hazard Analysis Critical Control Points).
Under the general direction of the Food Production Manager 2, the Food
Production Manager 1 is responsible for daily operations of food production. The incumbent oversees the raw goods inventory, schedules food production, manages product pricing and special orders, and ensures safe shipment of finished goods.  
Specific duties to be performed may include, but are not limited to, the following:
•
Responsible for the daily operations of food processing and production including all kettle, meat, salad, and modified prep items, ingredient control, and recipe review.

•
Ensures food safety systems (HACCP, SSOP and GMP’S) and general workplace safety policies are followed in food processing and production.

•
Places food orders to maintain par inventory levels and interface with vendors to meet production schedules. 

•
Creates and maintain product price list by reviewing raw ingredients pricing and updating recipe cost and pricing on the CCPC ordering website.

•
Works with the Quality Assurance team to introduce new ingredients, improve recipes, and introduce new recipes.

•
Oversees shipping and transportation operations including order fulfillment, product shipping, and drivers’ schedules.
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•
Oversees receiving and storage areas to maintain inventory control and meet regulatory food storage requirements.
•
Resolves customer service concerns, promotes new items, holiday specials, and customer programs. 
•
Supervises subordinate staff. Assign and review work and monitor completion of assignments. Conduct performance evaluations and probation reports.
Minimum Qualifications:

A bachelor’s degree in food service management, dietetics, institutional

management, food service operations, or nutrition.

                                      AND       

four years of consultative or management experience for multiple institutional

food service operations, including responsibility for computerized management
systems development and implementation.

-  Two years of this experience must have included working with multiple sites

 in the implementation of food ordering, distribution, and management
 systems, including costing and

 - Two years must have included the development and management of computerized

  food operations, including cost analysis.

The status of your appointment to this position will be provisional. Candidates appointed provisionally must take the next scheduled Civil Service examination for this title, and their score must be reachable on the resulting eligible list before they can be permanently appointed.  Candidates who do not pass the examination or achieve a reachable score may not be retained.  At this time, a date for the Food Product Manager 1 examination has not been announced.
Application Procedure:

Qualified candidates must submit a resume via e-mail to OMHHRM@OMH.NY.GOV by March 29, 2019.  Resumes may also be submitted via fax at (518) 486-3897 or by mail to Deborah Pariseau, NYS Office of Mental Health, Bureau of Central Office Personnel Services, 44 Holland Avenue, Albany, New York, 12229.  

You are advised that, should you accept a job offer with the Office of Mental Health, you may be required to be fingerprinted and pay a fingerprint fee.
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